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<fill in school name here>
Occupational Health and Safety

Sign-In Binder
2023-2024
SCHOOL BASED HEALTH & SAFETY INFORMATION
(This form must be reviewed, and understood, prior to starting work at this school)

School:_________________    Principal:_________________ Head Secretary:______________ Date:__________________

The information below must be reviewed by all visiting workers PRIOR to working at this site and must be acknowledged in the last column on the sign-in sheet.  If you are unsure or unaware of the information below you must contact the Principal at this school for clarification. Information is also available in the District’s Health & Safety Program located at www.sd22safety.com
	The Principal for this school is 
	

	The Vice Principal for this school is
	

	The VTA Health & Safety Representative for this school are
	

	Their contact information is
	Room #

	The CUPE Health & Safety Representative for this school is
	

	Their contact information is
	Room #

	The First Aid Attendant(s) for this school is/are
	

	Their room number is
	

	The Medical (First Aid) Room is located 
	

	The First Aid Reporting Book is located
	

	The written procedures for first aid are posted
	

	Safety – If in doubt ASK questions.  DON’T DO!
	

	If required to work in the evening or on weekends you will need to understand the Working Alone Guidelines.They can be located on the site OH&S safety bulletin board.


SCHOOL BASED HEALTH & SAFETY INFORMATION – Roles and Responsibilities
(This information must be reviewed, and understood, prior to starting work at this school)

All District staff are responsible for safeguarding their own safety and health and the safety of their fellow workers.


All staff must:

· Take reasonable care to protect their health and safety and the health and safety of other persons who may be affected by their acts or omissions at work, and

· Comply with the WCB Act, the Regulation and any applicable orders.

· Without limiting the above, District staff must:
(a) carry out his or her work in accordance with established safe work procedures as required, 

(b) use or wear protective equipment, devices and clothing as required,
(c) not engage in horseplay or similar conduct that may endanger themselves or any other person,

· Carry out their work in a manner that will not create a hazard to their own safety and health or other staff;

· Assist supervision in the reduction and controlling of incident producing conditions and unsafe acts at the job/task or work area;

· Report any incidents, near misses and/or injuries immediately to their supervisor;

· Report any anticipated loss of work time to their supervisor as soon as possible after being treated by a physician following an injury;

· Ensure that the worker's ability to work without risk to his or her health or safety, or to the health or safety of any other person, is not impaired by alcohol, drugs or other causes

· Report to the supervisor or employer

(i) any contravention of this Part, the regulations or an applicable order of which the worker is aware, and
(ii) the absence of or defect in any protective equipment, device or clothing, or the existence of any other hazard, that the worker considers is likely to endanger the worker or any other person;

· Cooperate with WorkSafeBC, officers of the board and any other person carrying out a duty under this Part or the Regulation.

· Cooperate with the school-based Health and Safety Committee responsible for this school or site.

· Exercise their Right to Refuse any unsafe work or condition.

· Set a good example.


